
TEMPORARY SUPPORT MEMBER FOR THE SETTING-UP OF A FRENCH SCHOOL IN CHENNAI

Title TEMPORARY SUPPORT MEMBER

Terms Part-time, fixed term (2 months) contract, ruled by the Indian labour law and related
regulations.
Flexibility in working hours is required, depending on the project milestones.

Duration From March 15, 2024 to May 14, 2024

Location The candidate will work mostly in online mode (no office provided) but needs to reside in
Chennai to engage in meetings with stakeholders.

Reports to The candidate will be placed under the hierarchical authority of the Director of the Institute and
the Attaché for Cooperation in Education, and managed on a regular basis by the Attaché for
Cooperation in French language-South India with at least a weekly follow-up meeting.

Rate Hourly stipend of 420.00 ₹ (for a maximum of 40 hours per week), no paid leaves associated.

Context

The French Institute in India (IFI) is a service of the Embassy of France in India whose mission is to
promote cultural, linguistic, educational and academic exchanges and partnerships between France
and India. The French Institute in India is looking for a candidate for the position of “Temporary
Support member for the setting-up of a French School in Chennai.

Mission

The IFI is supporting project holders (association of parents and teachers, international educational
groups) towards the setting-up of a French bilingual school in Chennai, aiming to join the AEFE
network. The project officer will support locally IFI and project holders’ marketing, admission, business
planning & development, partnership outreach legal and administrative steps and milestones in the
context of this entrepreneurial venture.

Responsibilities & duties

Marketing & brand building 55 %

● Build the brand of the new school, in line with stakeholders and project holders’ inputs: name
branding, assessment of key words and SEO strategy, logo design, design of a landing page to
brand the new offer and collect prospects contacts, social media accounts branding, set-up and
administration (with a focus on cross-media consistency).

● Design and assist contracting with suppliers for offline tools, including a kakemono and flyers.
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● Set up the CRM tools in line with RGDP regulations to help project holders to drive its admission
campaign: design of a sign-up form, interaction module on the landing page and social media,
newsletter template, contact database.

● Community management across media, moderation of content and feedback to nurture meetings
with prospective parents. Participation during meetings with prospective parents, especially Indian
families.

● Content creation taking into account segmentation of the market targets (French / Indian / other
nationalities), consolidating a clear and concise value proposition (with a focus of building a narrative
up to higher education opportunities using alumnis’ success stories), benchmark of good practices of
the other French schools abroad, including but not limited to India, including posts, pictures and
videos.

● Event management related to promotion of the offer, in liaison with project holders.
● Assist IFI to conduct online focus groups on pricing strategy and value proposition with prospective

parents.

Deliverables: online presence, community is built, CRM tools, contents are produced, incl. throwback posts
on events.

Business planning 10%

Assist IFI and project holders to refine a business plan by sourcing and documenting the breakdown of cost
structures for the coming school year, including renovations, learning materials, furniture, HR cost structure,
applicable taxes on tuition fees and other services.

Deliverables: business plan at end of the contracting period.

Partnership setting 15%

Assist IFI and project holders in negotiations with local private educational partners in definition of needs,
rounds of negotiation of the lease and academic agreement, drafting of the agreements.

Deliverables: draft of lease and academic agreements, current status of partnership at the end of the
contracting period.

Legal set-up 10%

Produce a clear and concise desk research of the regulatory framework applicable to the project in
Tamil Nadu, with a SWOT analysis of available options including any concerns raised by project holders
(governance, taxations, visas, international financial flux), and, for each option, a timeline and costs structure
of necessary steps.
Upon project holders’ readiness, support the administrative steps for legal compliance (trademark
registration, legal structure registration of the school and employees, banking, service providers).
Identify potential services providers for the school (accounting, legal, wage portage, …)

Deliverables: legal set-up report, administrative steps are undertaken if applicable.

Institutional support 10%

Depending on steps undertaken by project holders, assist any desk job tasks that can foster and accelerate
the timeline of set-up: secretariat for parents & teachers association, assist in organising exploratory visits in
Chennai of international education groups.
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Required abilities

Education and experience
● Proven track-record on the education space in India with a marketing role (essential)
● Undergraduate tertiary qualifications with a marketing emphasis (desired)

Skills
● Convey in a clear and concise manners ideas in writing in English (essential)
● High level of familiarity with online and offline educational marketing in India and social media

(essential)
● Knowledge of basic financial planning (desired)

Soft skills
● Presentational skills, autonomy, analysis, creativity, agility, ability to think out of the box,

responsibility, attention to detail, discretion, interest in French language & french-speaking
cultures, international & entrepreneurial mindset.

Application Process
● Interested candidates must send their candidatures by email to jobs@ifindia.in
● Candidates are invited to send, on two separate files in .pdf format a CV and a cover letter in

English, which should include at least 2 professional references IFI may be able to contact. A
reference to an online LinkedIn profile can substitute the CV.

● Questions about the job can be asked by email to Thomas Chaumont,
thomas.chaumont@ifindia.in

● Last date of receipt of applications: March 10, 2024.
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